Using Quotation Marks Around Dialogue
1. Each set of direct quotes gets its own set of quotation marks. 

Ex: “That’s Hagrid,” said Harry, pleased to know something the boy didn’t. “He works at Hogwarts.”

2. Use a capital letter at the beginning of each quote unless the quote is a part of a larger sentence. 

Ex: “Do you?” said the boy, with a slight sneer. “Why is he with you?” Where are your parents?”
3. Punctuation for a quote ALWAYS goes INSIDE the quotation marks!

Ex: “Where is this school, anyway?”

“STOP! I FORBID YOU!” yelled Uncle Vernon in panic. 

4. When quotations are interrupted mid-way through the sentence, do not begin the second part of the sentence with a capital. 

Ex: “I want to read it,” said Harry furiously, “as it’s mine.”
5. When stating who is being quoted, use a comma or other end punctuation after the dialogue tag and before the quotation marks. 

Ex: 

“Professor Dumbledore will be back tomorrow,” she said finally. “I don’t know how you found out about the stone, but rest assured, no one can possibly steal it, it’s too well protected.”

6. When a different person speaks, always indent to begin a new paragraph (even if it's short). 

Ex: 

“He caught that thing in his hand after a fifty-foot dive,” Professor McGonagall told Wood. “Didn’t even scratch himself. Charlie Weasley couldn’t have done it.” 

Wood was now looking as though all his dreams had come true at once.

“Ever see a game of quidditch, Potter?” He asked excitedly.

“Wood’s captain of the Gryffindor team,” Professor McGonagall explained.

*Dialogue examples from J.K. Rowling’s Harry Potter and the Sorceror’s Stone (1997)
